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ﬂpasnma H3TOTOBJICHHUS U PCaJIN3alluH OHnJ1eTOB B rocyiapCcrBCHHBIX

OpraHu3auusix KyJbTYPbl

Hacrosiiune IpaBuna pazpaboranbl Ha OCHOBaHUU Ilpurasa u.0. Munucmpa Kviomypol
Conopma PeenyOiucu Kasaxeman om 19 vapma 2021 cooa Ne 77. 3apesucmpuposan ¢

Viwicmepemee wemuyuu Peenybauru Kasaxeman 21 vapma 2021 c00a Ne 22378

I'yiaga 1. O0wMe nonoxkeHus

1. Hacrostiuue [lpaBuna u3rotosieHus u peaauzalun OUIETOB B
rocy1apCTBEHHBIX OpraHU3alMsIX KyabTyphl (nanee — [IpaBuina) paspaboTaHsl B
COOTBETCTBUU ¢ NMOANYHKTOM 35-8) crathu 7 3akoHa Pecrybnuku Kazaxcran ot
IS nexadpst 2006 rona "O kyapType" ¥ onpenersatoT NOPsA0K H3TOTOBIEHHS! 1
peajin3aluu OUIETOB B rOCY TapCTBEHHBIX OPraHU3alUsIX KYJIbTYPBIL.

2. B Hacrosmux [paBunax UCMOJIb3YyETCs CIEAYIOLEE OCHOBHbBIE TTOHITHS:

|) OunetHast KHIDKKA — OWIeTHbIE OJJaHKU CTPOroi OTYETHOCTH,
M3rOTOBJEHHbIE TOJILKO TUMTOrpadCcKUM CIOcO0OM Mo oOpasuam U B
COOTBETCTBUHU C TEXHUYECKOH crieninbuKanrell, pa3padOTaHHON 3aKa34YUKOM
(opranusanueil KyabTypbl) d COPOLIIOPOBAHHbBIE B KHUTY,

2) IUCTPUOLIOTOP —«PACIPOCTPAHUTENBY - 3TO (HPU3UYECKHE U/UIK
IOpUANYECKHE JTMIIA, OCY LIECTBISIOIINE NOKYNIKY 38 CBOM CUET U peaTn3aluto
OM1eTOB OpraHM3alUK KyJIbTypHl , HA OCHOBAaHHH 3aKIIOYEHHBIX JOTOBOPOB /
CornalleHuu; JUCTPUOBIOTOP OCYILECTBISIIOT CBOKO AESATEIbHOCTh OT HMEHU
OpraHW3aUuMy KyJIbTYPbl W OCYLIECTBISET MPOAaXKy OUIETOB O [IEHaM, COTJIaCHO
[Tpukaza YOJIHOMOUEHHOTO OpTaHa U JIEUCTBYET, COTJIACHO TPaXAAHCKOTO
3aKOHOJATENILCTBA, KAK HA JOJATOCPOYHOHN, TaK U Ha KPaTKOCPOYHOU OCHOBE.

3) TepMOOUNET — IOKYMEHT CTPOro OTYETHOCTH B BUAE CIELUAIBHOIO
6/1aHKa HA OyMa)KHOM HOCHTEJIE H3TOTOBJIECHHOTO THUIIOTPAhCKUM CrocoboMm;



4) (oHorpaMMa — 3ByKOBasl 3aIIACh UCTIOJIHEHUN WU UHBIX 3BYKOB, a TAKXKe
MpeAcTaBleHNe 3BYKOB B JIF0O0H GopMe, 3a UCKIIOUEHUEM 3aIIUCH, BKIKOYEHHON
B ayMOBU3yalbHOE IIPOU3BEICHUE.

['naBa 2. [lopsaok U3roToB/jaeHus OHIETOB B rOCYyAapCTBEHHBIX

OpPraHU3auUsX KYyJbTYpbl

3. B rocynapcTBeHHBIX OpraHu3ausax KyJabTyphl (Jajee — opraHu3anus
KYJbTYPbI) OCYILECTBJIICTCS U3TOTOBJICHHUE CICAYIOMINX BUIOB OUIETOB:

1) Guner Ha OyMaKHOM HOCHTEE;

2) TepMOOUIIET;

3) aNeKTPOHHBIA OUIIET.

4. BuneThl COAEPKAT CJIEAYIOILYI0 OCHOBHYIO HH()OPMALIHIO:

1) HauMeHOBaHUE MEpPOIPUSITHS;

2) nata v BpeMsl IPOBEIEHUS MEPOIIPUATHUS;

3) cTOoMMOCTD OUIIeTa;

4) cextop (NpH ero HAMUYIUK), Psii U MECTO B 3pUTEJIBHOM 3aJIe;

5) nadopmarnus (MPOMUCHIBAETC) O HAIWYNU UK OTCYTCTBUU Ha
MEPOMpPHUATHI (POHOTPAMMBI;

6) HaMMeHOBaHWE OpPraHu3aly KyJIbTyPbl B COOTBETCTBUU C YUPEAUTEIbHbIM
JOKYMEHTOM (TIOJIHOE TMO0 COKPALIEHHOE);

7) ropyUaAMUEeCKUH afpec OpraHU3aluy KyIbTYypPhI;
8) KOHTaKTHbBIE JaHHbIE CITY>KObI TOAAEPKKH (I JEKTPOHHBIX OUIEeTOB),

9) oTIMYNTENbHbIE 3HAKK: Ha OHneTax Ha OyMaXKHBIX HOCUTETIAX —
lIeCTU3HAYHBIH cepritHbIii HOMep (0003HaYeHHBIH IBYMs 3aI71aBHBIMU OykBamu
COrNacHo anhaBUTHOMY TOPAJKY), OPSAKOBEIA HOMEp, Ha TepMOOHIeTax —
ceMU3Ha4YHbIM cepuiiHbiil HoMep (0003HaYeHHBIN ABYMS 3ar/IaBHBIMH OyKBamMH
cornacHo anpaBUTHOMY MOPSAAKY ), HOPSAKOBBIM HOMEP, Ha SIEKTPOHHBIX
ounerax — wrpux-koa u/unn QR Kox.



CepuitHble ¥ TOPsIKOBBIC HOMepa OnseTa yCTaHaBIMBAIOTCS OpraHu3alnen
KYJbTYPBI.

5. Undopmanus, ykazaHHas B myHKTe 4 HacTosAmX [ IpaBui, HAaHOCHUTCSA Ha
Ounetsl Ha OYMa)>KHOM HOCHUTEJIE — CIeIIUalbHbIMU IITAMIIAMH HIIH
TUMOrpa)CKUMHU CIIOCOOAMU TIeUaTH, Ha TepMoOuiIeTax — B IA0JI0H
TutiorpadcKkuMu cnocodamu nevari.

0. bunet Ha OyMa)KHOM HOCHUTENe HMEET JIULIEBYIO U OOOPOTHYIO CTOPOHBI.
JInuesas ctopoHa OuseTa pasjeneHa Ha TPH YacTH (KOPEIIOK, [IEHTpanbHas
4aCcTb Y KOHTPOJb), 1BE U3 KOTOPBIX (KOPEIIOK U KOHTPOJIb) SIBJISIOTCS
OTPbIBHBIMH.

7. Kopelok Ouneta Ha OyMa)>XHOM HOCUTEJIE COASPKUT Ha JIMLUEBOH CTOPOHE
nHpopMalnIO, yKa3aHHYO B NOANYHKTe 9) myHkTa 4 HacToammx [Ipasui.

8. JIvlieBasi CTOpOHA IIEHTPaIbHON YacTH OmeTa Ha OyMa)XXHOM HOCHUTEIE
COJIePKUT MH(OPMaLIUIO, YKa3aHHYIO B MyHKTe 4 HacToswux IIpaBui.

CepuliHBIA HOMEp U cepHrs Ha JIMLEBOM CTOPOHE KOpELIKa U LEHTPalbHOU
4acTh OuneTa ABJISIOTCS UAEHTUYHBIMH.

9. KonTtposnpHas yacth 6unera Ha OyMa)XHOM HOCHUTEJIE COAEPIKUT Ha
auueBo# cropone cnoso "KoHTpomns".

10. Undopmanus, coaepsxaliasics Ha 6uyetax, opopMISETCs Ha Ka3axCKoM,
PYCCKOM, a MPU HEOOXOAUMOCTH U Ha APYTUX A3BIKAX.

11. Ha yecMoTpeHue opraHi3any KyJbTypbl HA OOOpOTHOH CTOPOHE
LEHTPaNbHOM yacTu Ounera Ha OyMaKHOM HOCHUTeNe CONEPKUTCA MHGOPMaLus O
[OpsiJIKe TIOCEUIEHUS Y MTOBEJIEHUS 3pUTENIel B OpraHu3alusx KyJIbTYpPhI, O
NOJAWTHKE BO3BpaTa Oujera v IOTOJHUTEIbHAS CTIpaBOYHas HHOOpMALUS.

12. BHelunwuii au3aiin 6uieTa Ha GyMaKHBIX HOCUTENSIX ¥ TEPMOOUIIETaX
pazpadarbiBaeTCs OpraHu3alueil Ky IbTypPbl CAMOCTOSITENIBHO.

13. Bianku 6unetos Ha GyMakHOM HocuTelle GOPMUPYIOTCA B OUJIETHOM
KHHMIKKE 10 YUCIY IT0CaOUHBIX MECT B 3pUTEILHOM 3ajI€ Ha OZIHO MEPONPHUATHE.
Ha TuTynbHON 00710%KKe GUIIeTHON KHMIKKK [IPOCTABJIAETCS] HAUMEHOBAHHUE
OpraHM3alUK KyJIbTYPBI, CEPUs U TTOPSIKOBBIA HOMEp OMJIETOB U MOJIIHACHIBACTCA
NepBLIM PYKOBOAUTEEM U INIaBHBIM OyXrajTepoM OpraHu3aliy KyJIbTYpBI.

14. Ipu peanuszauuu 6UIeTOB Ha OYMaKHOM HOCHTEJIC KOPELIOK OCTAaeTCH B
GuseTHol kHWwKKe. OnHa 6UIeTHas KHMKKA COIEPKHUT KOIMIECTBO OUIIETOB,
paccYUTAHHOE 0 YHCIY TOCaOYHBIX MECT B 3pUTEIBHOM 3aJI€ Ha OLHO
MepOTIPUSITHE.



15. TepmoGuieT npeacTapisier co0ol 1adioH, KOTOPBIA NMEET TULEBYIO K
000poTHYIO cTOpOHBL. JluleBas cTopona Ouiera paszeneHa Ha JiBe YacTH
(OCHOBHAS M KOHTPOJIbHAs 4acTh). KoHTponbHas YacTh TEpMOOUIETA ABNACTCS
OTPBIBHOM.

16. JIvlieBast CTOpOHA OCHOBHOW 4acTH TEPMOOHIIETa COAEPIKUT
MHOOpMaIIUIO, yKa3aHHYIo B myHKTe 4 Hactosammx [Ipasui.

17. KouTpossHas 4acTh TepMoOUIeTa CONEP>KUT Ha JIMLIEBOM CTOPOHE CIIOBO
"Kontposs".

18. ChopMUpoBaHHBIN TEPMOOUIIET pacleyaTbIBa€TCs ¢ MOMOIIBIO
CleluaIbHOTO TEPMOIIPUHTEPA.

19. [I1a610HBI TepMOOUIETOB POPMUPYIOTCS B OYMaXKHBIE PYJIOHBI U
COZEePIKAT KOJIMYECTBO OUJIETOB B COOTBETCTBUM C TEXHHYCCKUMHU
XapakTepUCTUKaMU TEPMONPUHTEPA.

20. DeKTPOHHEIN GUIET COAEPKUT HHPOPMALHIO, YKa3aHHYIO B IyHKTE 4
HacTtoswux [IpaBun u GopMupyeTcs yepe3 aBTOMATU3UPOBAHHYIO CUCTEMY
JIUCTPUOBIOTOPOB, OCYLIECTBISIOIINX OHJIAWH IPOJaXy OMJIETOB, KOTOpAs UMeeT
3aMTY OT HECAHKLMOHMPOBAHHOIO AOCTYIIa, CBONCTBA MICHTH()UKALIUH,
DUKCUPOBAHMS M COXpaHEHHs! BCeX Ollepalliii 1o peanusalny OuieTa B TeHeHHE
5 net ¢ MOMeEHTa peanu3aluu ouera.

21. OI[I/IH OUJIET SBIISIETCS JOKYMEHTOM OJHOKPAaTHOT'O HUCIIOJIb30BaHUA HJIs
[IOCCLICHUA OOAHOI'O MECPOIIPpUATHA.

Iaasa 3. [lopsaaok peaqu3auuy OHJIETOB B rOCYAAPCTBEHHBIX OPraHH3alnusiX

KYJAbTYPbl

22. Peanusauus OMIIETOB OCYIIIECTBISIETCA B KACCe OPraHU3aluy KyJIbTYpbI, a
TaKKe AUCTPHOBIOTOPAMHU HA OCHOBE 3aK/IIOUCHHBIX JOTOBOPOB C OpraHH3aluen
KyJIbTYpbl B paMKax I'pakJaHCKOro 3aKOHOAATEeIbCTBA.

23. OTBETCTBEHHBIM 3a Pean3aLyio GHICTOB ABISETCSA 3aBEAYIOLIMNHT
GUIETHLIMHI KaccaMy WM PyKOBOAUTENb OTAENA ITPOJAX, KOTOPbIA BEeT y4eT U
MOHMTOPUHT MPOJIaK OUIETOB AUCTPUOBIOTOPAMH.

24. Undopmanust 0 AUCTpUOBIOTOPAX, 3aKII0UUBIIMX JI0r0BOpa €
OpraHu3alusMy KyJIbTYpPbl B PaMKax IPaXJaHCKOro 3aKOHOIATE/1bCTBA,
pasMellaeTcs Ha opULIMaTbHbIX HHTEPHET-PECYPCax OpraHnu3alut KyJIbTypbl.



25. ABTOMaTH3MPOBaHHbIE JUCTPUOBIOTOPEI pean3yloT OUIETHI Uuepes
COOCTBEHHBIE PECYPCHI.

26. Peanu3zauus OUJICTOB OCYIIECTBIIAETCS 34 HAIMYHBIN U Oe3HANUYHBIH
pacyeThl B HALIMOHAJIBLHOMN BaIlIOTE.

27. Ilpu npuobGperennu GHIeTa B Kacce OpraHU3alud KyJIbTyPhI KACCHD
BbIAET MOKYMaTe/H0 Onner Ha OyMaXXHOM HOCHTENe U/WUIK TepMOOGUIIeT 1
KacCoBbIH Y€K, COOPMUPOBAHHBIN B 3IEKTPOHHOM BHJIE M paclieYaTaHHBIA Ha
OyMa)XHOM HOCHUTEJIE ¢ TPUMEHEHHEeM KOHTPOJIbHO-KACCOBOM ammaparypal.

28. Ilpu npuobpeTeHUN 31€KTPOHHOTO OuieTa Ha 3JIEKTPOHHYIO [OYTY W/WITH
Ha HOMep MOOMIBHOIO TesedoHa OKyIaTelss B aBTOMATHUECKOM PEKUME
HanpasJsieTCsl DJIEKTPOHHBINA KaCCOBBIM UeK, MOATBEPKAAIOMINNA PaKT
NpHOOPEeTEeHUs ITIEKTPOHHOIO OUIleTa.

29. Peanu3zanus OMJI€TOB Ha racTPOJIbHBIE MEPONIPUATHS OpraHU3aIMK
KYJIbTYPbI OCYILIECTBIAETCS CUIaMU IPUHUMAIOLIEH CTOPOHBI UK OpTraHu3aIlin
KyJIbTYPbI WJIH JUCTPUOBIOTOPAMH.

30. B cayuae eciu peanuzanusi OUJIETOB Ha TaCTPOJIbHBIE MEPOTIPUATHUS
OCYILECTBIIAETCS CHJIaMU NIPUHUMAIOLIEH CTOPOHBI, TO MPUHUMAOIIAsl CTOPOHA
UCTOJb3yeT OJlaHKU OMJIeTOB COOCTBEHHOI'O M3rOTOBJIEHUS AM00 OJIaHKH
OnseToB, MpeoCTaBICHHBIE TPHEIKAIOIIEH CTOPOHOA.

31. B ciay4asx HENpeoLoUMOH cuiibl (popc-Maxop), TO €CTh Ype3BbIUaHbIX
1 HEMpeAOTBPATUMBIX [IPU JAHHBIX YCIOBUAX OOCTOSATEIHCTBAX (CTUXUHAHBIE
ABJICHNS, BOGHHbIE J€HCTBHS, YpEe3BblUaliHOE MOJ0XKEHHE U T.I1.) OpraHu3aLus
KYJIbTYPbl OTMEHSIET MEPOIPHUSITHE.

32. bunetst, opopmienHble 6e3 cobmoaeHus TpeOoBaHUN HACTOSIMX
[TpaBua unu coaepkauime Kakue-nu6o UCTIPaBIEHUs, TPU3HAIOTCS
HEAeNCTBUTENbHBIMU U He TOJJIeKaT UCII0Jb30BaHUIO, OOMEHY U BO3BpATY.

CorjacoBaHo

HavanabHuk oTaeJia npojaazx

['hagublil Oyxraarep Hypneucosa A.M.

Komnnaenc — opuuep bouaapesa E.B.




